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NONOXEHKUE
O NONUTUKE PABOThI ONEPATOPA
C NEPCOHANBHbLIMUA BAHHLIMA

HacToswee Monoxenne paspabortaHo v NPUHSTO B COOTBETCTBIM C 3aKOHOM «O NEePCOHanbHbIX
AaHHbIX» W PETYNMPYeT opraHn3aLMoHHbIe, TEXHUIECKUE U I0pUAVHECKIe BONPOCH! NONyYeHus, 06paboTku,
CACTEMATU3ALNM, XDAHEHUS, YTOUHEHUA, Nepeaadi N YHUYTOKEHNA NePCOHamnbHBIX AaHHbIX.

Ueno paspabotku Monoxenns - onpegenedve nopsnka 06paboTki MepCOHanbHbIX AaHHbIX
pabotHukos OpraHu3aLyn 1 MHbIX CyEGLEKTOR NEPCOHANBHLIX AaHHbIX, nepcoHansHbie JaHHbIE KOTOPbLIX
noanexar obpaboTke, Ha OCHOBaHMM MONMHOMOYMIA OnepaTopa; obecneyerue 3alTHl Mpas M cBo6oa
4enoseka v rpaxaaHmuHa, B T.4. pabotHka OpraHusauum, npy 06paboTke ero NepCoHanbHLIX AaHHbIX, B TOM
HUCNE 3alLUTLI NMpaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM XW3HWM, NUYHYKD M CEMEIHYI TalHy, a Taloke
YCTaHOBMNEHWe OTBETCTBEHHOCTW [OMMKHOCTHBIX MWL, UMEILMX [OCTYN K NEpCOHanbHbIM fAaHHbIM, 3a
HeBbINONHeH1e TpebosaHwit HopM, perynupytoLmx 06paBoTKy 1 3aLLUTY NEPCOHAMBHBIX AaHHBIX.

OCHOBHbIE NOHATHA:

- NepCoHankHbIe AaHHbIe - Nobas MHAOPMALKS, OTHOCALLAACA K ONpefeneHHOMY Uk oNpeaenseMomy
Ha OCHOBaHWM TaKoM MH(OPMALMM NIALY, B TOM YUCTIE €r0 (haMunis, NMS, OTYECTBO, rof, MEecsL, Aata u
MECTO POXAEHWA, 3iPEC, CEMENHOE, CoLManbHoe, UMYLLECTBEHHOE NonoxeHue, 06pasosaHie, npodeccus,
L0X0Abl, Apyras UHGopMaLs:

- KOH(PMAEHUNaNLHOCTL NEepCOHanbHbIX OaHHLIX - 06s3aTenbHoe ANs COBMIONEHUS HA3HAYEHHOMo
OTBETCTBEHHOrO NMLa, NOMyYMBLUEro AOCTYN K NEPCOHanbHbIM AaHHbIM, TpeboBaHWe He [AonyckaTh WX
pacnpocTpaHeHna 6es cornacus Unn MHOro 3aKOHHOTO OCHOBAHWS:

* pacnpocTpaHeHue NnepcoHanbHbIX AaHHbIX - AE/CTBUSA, HANPaBNEHHbIE HA Nepefady NepeoHanbHbIX
AaHHbIX ONMPeAeneHHOMy Kpyry nuy (nepepada NepcoHanbHbIX AaHHbIX) MMM Ha O3HaKOMNeHwe ¢
NepCoHarbHBIMU AaHHLIMW HEOrPaHMYEHHOro Kpyra nuu, B TOM Yucne o6HapodoBaHWe NepCoHanbHbIX
AaHHbIX B CPEACTBAX MaCCOBOW MH(OPMALMK, pasmeLLEeHre B MHBOPMALMOHHO-TENEKOMMYHIUKALIMOHHBIX
CeTAX UNu NpeaocTaBneHue AoCcTyna K nepcoHansHbIM AaHHLIM UHBIM CNocoBoM:

* MCNONb30BaHMe NEpCOHanbHbIX AaHHbIX - OENCTBUA (Onepauuu) ¢ NEepCoHanbHbIMU AaHHBIMY,
COBEpLIaeMble [OMMKHOCTHBIM MULOM OnepaTtopa B LENsX NPUHATUS PELUEHWA UNU COBEPLUEHUA WHbIX
[EVCTBIIA, NOpOXALLMX opUaNYeckre NocneacTsns nubo UHeIM 06pasoM 3aTparvBaloLmx Ux Npasa u
cBoboAb! UnW npaea 1 cBoBoAbI APYrvX ML

- GnokupoBaHWe NEpCOHanbHbLIX AaHHLIX - BPEMeHHoe npekpaleHue cbopa, cucTemaTuaLwm,
HaKoONNEHUA, UCNONb30BaHWA, PacNPOCTPAHEHNA NEPCOHANbHBIX AaHHbIX, B TOM YUCNE UX NepeaaYy;

- YHU4TOXEHME NepcoHanbHbIX AaHHbIX - AEACTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb
COAEpXKaHWe nNepcoHanbHbIX [aHHbX B MH(OPMALMOHHOW CUCTEME MEpCOHanbHbIX AaHHbIX UNU B
pe3ynbTarte KOTOPbIX YHUYTOXAEIOTCA MaTepUanbHble HOCUTENM NEPCOHANbHbIX AaHHBIX;

- 06e3nn4MBaHmMe NepCoHanbHbIX AaHHbIX - E/ACTBUSA, B PE3yNbTaTe KOTOPbIX HEBO3MOXHO ONpPeaenuTL
NPUHAANEXHOCTb NEPCOHarbHBIX AaHHbIX KOHKPETHOMY NuLLY;

- oBuwenocTynHble nepcoHanbHble AaHHbIe - NEPCOHaNbHbIe AaHHbIE, AOCTYN HEOTPaHUYEHHOO Kpyra
MWL, K KOTOPbIM NpefoCcTaBneH C COrMacua nuua WK Ha KOTopble B COOTBETCTBUM C (hefeparbHbiMU
3aKOHaMM He pacnpocTpaHseTca TpebosaHue cobnioaeHna KoHQUAEHUMANBLHOCTY.

- NH(hopMaLmA - CBeLleHUs (COOOLLEHMS, 1aHHbIE) HE3aBUCKUMO OT (DOPMbI WX MPEACTaBNEHNS.



- AOKYMEHTUPOBaHHaA MHhoPMaLns - 3ahKCUPOBAHHAS Ha MaTepUanbHOM (Kak Mpasuso, BymaxHoM)
HOCUTENE NyTEM AOKYMEHTMPOBAHUA MH(OPMALWMA C PEKBIU3UTAMM, NO3BOMISIOLMMM ONPeenTL Taky
MH(OPMALWIO UNK e€ MaTepUanbHbIN HOCUTENb.

- npaBooGnagatens — asTOp pesynbTata WHTENNEKTyanbHOW AEATENbHOCTM, TBOPYECKAM TPYAOM
KOTOPOTO CO3AaH TakoW pesynbTar; noboe UHoe NMULO, 06naaaloLee UCKMIYUTENTBHBIMM npaBamu Ha
PE3ynbTaT UHTENNEKTYanLHON AEATENBHOCTI Ha 3aKOHHbBIX OCHOBaHMSX.

- PaBOTHMK — NILIO, COCTOSAIEE C OpraHM3aLVel onepatopa B TPYAOBbIX OTHOLEHWSX, BbITEKAKOLINX 13
AOroBopa TpyAoBOro Halma.

1. Obpabotka nepcoHanbHbx AaHHbIX npepnonaraeT ux cBop, 3anuce, cucTemaT3aumio,
HakonneHue, xpaHenne, yTouHeHne (0GHOBNEHME, U3MEHEHHE), U3BNEYEHHe, UCTIONL3OBaHME, Nepeayy
(pacnpocTpakeHue, npefocTaenekye, AocTyn), obeannimeanie, Griokuposanue, yAanexve, YHUITOXeHMe.
2. OBpaboTka nepcoHanbHbIX AaHHBIX LOMMKHA OCYLECTBNIATLCA HAa 3aKOHHOW W cnpaBennuBoi
OCHOBE.

3. Oneparopom obpaboTkut nepcoHanbHblx AaHHbIX sensetcs 000 «MHTEPHET-XOCTUHD (127055
Mocksa, yn. ObpaaLioea, 7 oc. 204)

4, Obpabotka nepcoHanbHbIX AaHHbIX ONEpaTopoM NpecnenyeT CBoel LENbIo;

- BeJeHWe peectpa HaeMHbIx paboTHUKOB oneparopa;

- BE[EHWE aKTyanbHOro peectpa KIMEHTOB XOCTUHIA, 3aKa3aHHblX, NOTPeBNeHHbIX, OnnayeHHbIX W
OTKNKYEHHBIX UMK YCRYT,;

- BE[ieHMe aKTyanbHOro peectpa npasoobnapateneil (ux npeAcTaBuUTenel), moaaBLIMX xanoby Ha
HE3aKOHHO Pa3MELLEHHBIA KNUEHTaMM XOCTUHIa KOHTEHT.

5. B cocTae nepcoHankHbIx AaHHbIX, Nognexawmx 06paboTke Ha 0BLUMX OCHOBAHMAX BKMIOYAIOTCS:
amnnus, UM, OTYECTBO (NpY HaMM4WW) N, €ro NacnopTHBIE AaHHLIE (HOMEP, CEpUs, AaTbl Bbifaqy U
OpraH, BbifaBLIMA [OKYMEHT), HOMep TenedioHa, SMEKTPOHHAs noyTa nuLUa, AOBEPEHHOCTh (Ans
npefcrasuTenen).

B Tex cryuasix, korga sakniodeHie AoroBopa ¢ KIMEHTOM XOCTUHIa OCYLLECTBASETCA AUCTAHLMOHHO
NPV NOMOLUM aKTUBaLMM Y4YETHBIX JaHHbIX NMYHOTO kabuHeTa Ha caiiTe onepaTopa, Bce NpefoCTaBeHHbIe
WM aHHbIE YYUTLIBAKOTCS M XPAHATCA ONEPATOPOM B BU/E «KaK ECTb).

Bcs nonHota OTBETCTBEHHOCTM 3a NPEOCTABNEHME YYKMX, WUCKAXEHHBIX, HEnpaBumbHbIX,
OLMBOYHBIX UMK HeaKTyanbHbIX AaHHbIX, NMMBO 33 HECBOEBPEMEHHOE yBEOMMeHWe onepatopa 06
M3MEHWBLUMXCS NEePCOHanbHbIX AaHHbIX, Bo3naraetcs Ha cybbekta 06paboTkv NepcoHanbHbIX AaHHbIX
HE3aBMCMMO OT TOro, UMENach N BOIMOXKHOCTL UX MPOBEPKW ONEPATOPOM UMK HET.

6. OBpaboTka nepcoHanbHbIX AaHHBIX, KACAKOWMXCA PaCOBOM, HALMOHAMNbHOA NPUHALNEKHOCTY,
MONUTUYECKMX B3rNAAOB, PEMUMMO3HLIX MK GUNoCcoCKUX YOEXKAEHUA, COCTORHUA 3[0POBbLS, MHTUMHOM
KU3HW, HE JOMyCKaeTCs,

v MepcoHanbHble AaHHbIe pabOTHMKOB onepaTopa

Coctas nepcoHarnbHbIX AaHHbIX, HeobXoAUMbIX Ans 06paboTku B CBA3M C TPYA0BON AEATENEHOCTLI0
nuya, onpesienaeTcs TPYAOBLIM 3aKOHOAATENLCTBOM.

B coctae nepcoHanbHbix AaHHbIX paboTHUKOB OnepaTtopa AOMOMHUTENBHO BXOAAT AOKYMEHTbI,
cofepxallme nHgopmaumo 06 0bpasoBaHUM, OTHOLUEHUM K BOUHCKOI 0GA3EHHOCTH, CEMEHOM MONOXKEHWH,
MECTE XUTENbCTBA, COCTOAHUM 300POBbSA, @ TalKe O NpeablayWWX MecTax ux paboTbl.

Pabotoparenb kak onepatop 06paboTkM MepcoHamnbHbIX AaHHbIX OCYLLECTBNAET nepeaady
NepCcoHarbHbIX AaHHbIX paboTHUKOB B Npeaenax OpraHuaalym B COOTBETCTBUM C HAcTOALLMM [onoxeHem.
7.1, Wndopmaums, npeacraBnsemas paboTHUKOM NPy NOCTynneHun Ha paboTy B OpraHnaaluio, AoImkHa
MMETb [IOKyMeHTanbHyo chopmy. Mpu 3aknio4eHnd TpyLoBOro A0roBopa fuLo, noctynatwwee Ha paboTy,
npeabasnseT paboroparento:

- MacnopT WX MHOM AOKYMEHT, YAOCTOBEPSAIOLLMI NUYHOCTD;

- TPYAOBYIO KHUXKY, 38 UCKITIOYEHWEM CNYYaeB, Korha TpyAOBOA AOrOBOP 3aKMOYaeTCA BNepBble Unm
paboTHUK NocTynaeT Ha paboTy Ha yCroBuUAX COBMECTUTENLCTBA, NGO TPYAOBas KHUKKA y paboTHUKa
OTCYTCTBYET B CBA3V C €€ YTPaToON UMW NO APYrUM NPUYMHaM;

- CTPax0oBoe CBUAETENLCTBO rOCYAapPCTBEHHOMD NEHCUOHHOIO CTPaX0BaHus;



- AOKYMEHTBI BOMHCKOrO y4eTa - AN BOBHHO0BA3aHHbIX 1 ML, NOANEXALLMX BOUHCKOMY YYeTY:

- AOKyMeHT 06 06pa3oBaHMM, 0 KBANMAMKALIMY U HANMYMN CRIELMANbHBIX 3HAHWI - NPY NOCTYNNEHWM Ha
pabory, TpebytoLyio cneLmanbHLIX 3HAHWA UM CrIeLManbHON NOArOTOBKY:

- CBUAIeTenLCTBO 0 npucsoeHun HH (npu ero Hanudum y paboTHuka).

7.2, Tpw ochopmnermmn paboTHika 8 OpraHuaaLmio paboTHUKOM oTaena Ka[poB 3anonHseTcs
yHuhmumposarHas dopma T-2 «/luuHasi kapTouka paBoTHYKay, B KOTOPO# OTPaKAKTCS CRieayloLe
aHKeTHble U Buorpadnieckue faHHble paboTHUKa:

- 06wwme ceeaenms (®.1.0. paboTHuka, fara poxaeHUs, MECTO POXAEHHS, rPaXaaHCTBO, 0BpasosaHme,
npocheccus, cTax paboTbl, cocTosHWe B 6pake, NacnopTHbIE faHHbIe);

- CBE[IEHMA O BOMHCKOM YYeTe;

- AaHHbIE O Npueme Ha paborTy;

B nanbHewwem B Nn4HYI0 KAPTOYKY BHOCATCS:

- CBEAIEHWA 0 nepesofax Ha apyryto pabory;

- CBeAeHma 06 attecTaumm;

- CBE[IeHNA 0 NOBbLILLEHUN KBanUdrKaLmK;

- CBEAEHWA 0 NPOheCCHOHaNLHON NEPENOATOTOBKE;

- CBEIEHNA 0 Harpagax (NooWPeHMsX), NOYETHbIX 3BAHUAX;

- CBeieHus 06 oTnyckax;

- CBEIEHWA O COLManbHbIX rapaHTUsX;

- CBEJEHWA 0 MECTE XUTENLCTBA U KOHTAKTHbIX TenedoHax.

7.3. B otpene kagpos OpraHusauvi CO3alOTCA U XPaHATCA Crepylowye rpynnbl AOKYMEHTOB,
coaepxallue faHHble 0 paboTHWUKax B eAUHUYHOM UNK CBOJHOM BUAE:

- [lokymMeHTbl, cofepxalie nepcoHanbHbie fAaHHble paboTHUKOB  (KOMMNEKCH  [AOKYMEHTOB,
CONpoBOXAalLMe MpoLiecc oopMNeHns TPYAOBLIX OTHOLEHWA Npu npueme Ha paBoTy, nepesoe,
YBOMbHEHUM; KOMMNIIEKC MaTepuanos no aHKETUPOBAHMI0, TECTUPOBAHMIO, NPOBEAEHUI0 COBECEA0BaHMIA C
KaHQWAATOM Ha [OMKHOCTL; NOANMHHUKW U KOMW NPUKA30B MO NUYHOMY COCTaBY; NMYHbIE AENa U TPYAOBbIE
KHVKKW paboTHUKOB; Aena, Coaepkalume OCHOBaHWA K MpuKasy no fMYHOMY COCTaBy; Aena, Coaepxalume
Matepuanbl attectauuu paboTHUKOB; CryxebHbIX paccnenoBaHuil; CnpaBoYHO-MH(OPMALMOHHBIA BaHk
AaHHbIX MO nepcoHany (KapToTekW, XypHanbl), NOAMHHUKU W KOMWUU OTYETHBIX, aHANMUTUYECKUX W
CMpaBOYHbLIX Marepuarnos, nepefaBaeMblx PyKOBOACTBY OpraHu3auuyi, PYKOBOAWUTENSM CTPYKTYPHbIX
NoApPasaeneHni; Konuu OT4YETOB, HaMpaBnsiEMblX B rOCYAAPCTBEHHbIE OpraHbl CTATUCTUKMW, Hanorosble
WHCMEKLIK, BbILLECTOSLUME OpraHbl YNPaBNEHWS W APYTve YYPEXOEHMs).

- [lokymeHTauus no opraHu3auum paboTbl CTPYKTYPHbIX NOAPAa3feneHuii (NONOXKEHUA O CTPYKTYPHBIX
noApasnaenexHnax, [OMKHOCTHbIE WMHCTPYKUMM pabOTHWKOB, NpWKa3bl, PaCMOPSKEHWS,  YyKa3aHWs
pykosoacTea OpraHuaaui); LOKYMEHTbI NO NNaHMPOBaHUIO, YYETY, aHanu3y U OTYETHOCTM B YacTh paboTbl
C nepcoHanom OpraHu3auum.

Bce nepcoHanbHble faHHble pabotHuka OpraHusaluv cneflyet nonydatb Y Hero camoro. Ecnu
NepcoHanbHble faHHble paboTHUKA BO3MOXHO NOMYYUTL TOMLKO Y TPETLEN CTOPOHBI, TO paboTHUK [OMKEH
BbITb yBeaoMNEH 06 3TOM 3apaHee 1 0T HEro [I0MKHO BbITb NOMY4YEHO MUCbMEHHOE cornacue. [JomKHOCTHoe
nuuo pabotoparens pomkHo coobiwmTe paboTHuky OpraHn3alium o Liensx, npeanonaraeMblx UCTOMHUKaX U
cnocobax MoNy4YeHWs NepcoHanbHbIX [daHHbiX, @ Takke O XapakTepe NOAneXalwux nony4eHuo
NepCoHanbHbIX AaHHbIX U NOCNEACTBUAX OTKa3a paboTHUKA AaTb MMCbMEHHOE COrfacke Ha Ux NonyyeHue
PabotHuk OpraHusauumm npepoctasnset paboTHuky otaena kagpos OpraHu3aumy AOCTOBEPHLIE CBEAEHNA
o cebe. PaboTHuk oTaena kagpos OpraHusauuy NpoBepseT AOCTOBEPHOCTL CBEAEHWUIA, CBEPASA [aHHbIE,
NPepocTaBneHHble paboTHUKOM, C UMetoLMMUCs Y paboTHWKa [OKYMEHTaMU.

74.  O6paboTka nepcoHarnbHbIX AaHHLIX MOXET OCYLLECTBNATLCA UCKMIOUUTENBHO B Liensx obecneveHna
cobtoAeHNA 3aKOHOB M UHBIX HOPMAaTUBHbIX NPABOBbIX aKTOB, COAEVCTBUA pabOTHWKaM B TPYAOYCTPONCTBE,
0byyeHnn ¥ npoaBwxeHun no cnyxbe, obecneyeHns nuuyHoi BesonacHoCTM PabOTHUKOB, KOHTPONA
KONW4eCTBA M KauyecTBa BLIMONMHSAEMOM paboTbl U obecnedeHWs COXpaHHOCTM WMyliecTsa. [lpu
onpeaeneHnn ob6bema v copepxanns, 0bpabaTbiBaeMblx NEPCOHanbHbIX AaHHbIX PaboToaatens fomkeH
pykoBoacTBOBaThCS KoHeTUTYLMel Poccuitckoit Depepauun, TpynosbiM kogekcom Poccuiickon deaepamm
W UHBIMU hepiepanbHbIMA 3aKoHaMU. TTpU MPUHATUW PELLEHUWA, 3aTpariBaloLLUX WHTEPECk! paboTHUKa,






